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I. O6qre rroJror(enrrfl
1.1 . flonoxenue o6 apxr{Be MOy Jluqefi ll1b7 (Aanee - Iloloxenue) paspa6orarlo B

coorBercrBlrri c rro.q[yrrKToM 8 uyrr<m 6 floroNenux o OeAepaJIbIroM apx]IBHoM areHTcrBe'

yrBepxAeHnoro Yragonr flpesu4enra Poccuftcroft Oe4epaqnn ot 22 uroHt 2016 r. Ns 293

<Bonpocrr (De4epalruoro apxlrBrrofo arenTctnu (Co6paHI,Ie 3aKolroAareJlbcrBa Poccuficroft

Oe4epaquu,20I6,Ilb 26, w. 4034).

1.2. Apxun Jlwrcs. co3Aaercr c qenbro xpalJ]eldtrs, KoMrIJreKToBaEIuIs'yqerapr

trcrroJrb3oBaHlrr AoKyMeHToB B coorBercrBl{Il co cpoKaMu xpaHeHut, o6osHaqeuHbIMI'I B

HoMeHKJrarype AeJr lIutlex,B ToM rrrrcJre rro rutlHoMy cocrztBy, o6paeonanilIuxcs B AetreJIbHocrI'I

n"ot"i.r. 
flonoxenze paapa6oraHo Ha ocHoBaHr.ru flpurrrepnoro rloJloxe uus. olapxllBe

opraHlrcaquu, yrBepx(AeHHoro rplrKtt3oM (Degepanrnoro apxfiBuoro areHTcrBa or 11.04.2018 r.

Ns 42 u BBoALtrct e 4eftcrnue [pI'IKa3oM AllpeKropa JIwrc ..

II. Cocras AoKYMeHTon APxuna
Apxun oprauu3arlwl xPaHlIT :

2.1. ,,{oryrraeHTbr nocrorHuoro r.r BpeMeHHrx (cnrnue l0 ner) cporoB xpaueHurfl' B roM

rrlrcJre AoKyMeHTbr rro Jrr{rrgoMy cocraBy, o6pasonanurtrecs.B AetreJlbHoctu Jluues.

2.2, [oxyueHTbr flocTo.f,HHoro xpaHeHufl u AoKyI\(eHTbI IIo nuqHoMy cocTaBy rfouaa (on)

opraHlrcarlufi - npegruecrBeHHl{Kor (npu ux uattuwtu}
2.3 . IIu'rtrrre (f ou4rr pa6oruurou Jlrqes.
2.4. Cnpanoqgo-rro[cKoBbre cpeAcrBa K AoKWeHTuIM lr yrrerlrble AoKyMeHrbI Apxuna

Jluues.

III.3aaa.rn APxuna
K saAa.raM Apxuna opraHLI3aIIn'I orHoctrct:
3.1. Oprantr3arlvs, xpaHeHr{r AOKyr\{eHTOB, COCTaB KOTOprIX llpeAycMoTpeu rnaeofi II

HacTotulefo [oJIoxeHI{t.
3.2. KounnerroBaHue Apxuna Jluqe.s AoKyMeHTulMLI, o6paronanruI'IMl{ct B xoAe ed

]IEflTEJIbHOCTII.
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3.3. V.ret AoKyI{eHToB, HaxoAtlquxc .HaxpaHeHLI}I n Apxune Jluqes.

3.4.I4cnotwoBaHr,re AoKyMeHToB, HzrxoAtlql{xct Ha xparreul'Iu n Apxune Jluqes.

IV. @ynnqllu Apxnna
Apxun Jluqes ocylqecrBJuler cJreAyloqze tfynrqnu:
4.1. Oprann3yer rrprreM AoKyMeHToB rrocrotulrolo er BpeMeHHbrx (cnrune l0ler) cpoKoB

xpaHeHLIr, B ToM rrlrcJre uo rIzquoMy cocraBy, o6paronanuuxct B AesrerbHocr]I opraHrl3tuluu.

4.2.BeAer fIeT AoKyMeHToB u Qou4on, HtxoArlqrxc.f, Ha xpaHeHllll n Apxune'

4.3. CnqeMarr,r3r,rpyer lr pur3Merrlaer AoKyMeHTbI, flocrylarculkre Ha xpaHeHI'Ie n Apxun

opragr3aqlrra, o6pa:onaBrrr[ecr B xoAe ocyulecrBJleHrlt AetreJlblrocr]I Jluue.fi'

4.4. Ocyqecrnnxer rroAroroBKy tr [peAcraBnter Ha yrBepxAeH]Ie A]IpeKTopy Jluqex

on]rc14 Aen uocrorHHoro xpalreuus,orrltcl,I BpeMeHHbD( (cnslme 10 ner) cpoKoB xpaHeHI'It' B ToM

TII,IcJIe o[}Ic}I Aen IIo nLIqHoMY COCTABY, AKTbI O BbIAEJIEHI.I}I K YHUTITO}KEH}IIO APX}IBHbD(

AOKyr\(SHTOB, He IIOAJIexaUux xpaHeHlIIO, aKTbI o6 yrpare AOKyMeHTOB' aKTbI o HeilcflpaBilMbDt

rroBpex,qeHl,Iflx apxlIBHbD( AOKyMeHTOB.

4.5. Opraulrcyer u ITpoBoALIT eKc[eprl'I3y IIeHHocrIt

10 ner) cpoKoB xpaHeHurl, HttxoAtlquxct Ha xpaHeHI'I[

AoKyMeHToB, Ire rloAJrexalqux AanrnefiureMy xpaHeHlrlo.

4.6. IlponoArrT Meporrpusrrrfl, no o6ecneqeHuro coxpaHlrocrlr AoKyI\(eHToB, HulxoAsrquxct

Ha xpaHeullu n Apxune.
4.7. OpraFlll3yer nuooprr,rupoBaHr,re pyKoBoAcrBa o cocraBe u coAep)KaHlln AoKyIueHToB

Apxzna.
4.8. I4n(foprraupyer uonrgosarenefi uo BOrIpCICaM MeCTOHaXOXAeHUf apxuBHbD(

AOKyMeHTOB.
4.9. Opranu3yeT Bbrlaqy AoKyMeHToB n Aen Ant pa6oTbr B oTAeJIbHoM rIoMeIrIeHfiLrvurr4Bo

BpeMeHHOe rIoJIb3OBurH[e.

4.10. zcnoffrser 3arrpocbr rroJrb3oBaTereft, BbIIaeT apxlrBHbre KOrI}I!I AOKyMeITToB'

apxlrBHbre BbIIrncKI'I }I apxuBHbre c[paBKrI.
4.11. cosAaer (bona rroJrb3oBaHr4r Apxuna opraHll3alll{lr Vt opraHl'I3yer ero

tlcuoJlb3oBAHr4e.
4.!2.Y,aacTByeT n paapa6orKe AoKyI\(eHToB opraHrrcaJ .kru rlo BolpocaM apxllBlroro Aena I{

AenoIIporI3BOACTBa.

V.Ilpana Apxlrna
Apxun Jluqes rrMeer rIPtlBo:

5.1. flpe4crauxG Ar4peKTOpy [peAno)KeHprt flo coBeprueHcTBoBtuI[IO OpfaHI'BaIInI{

xparregur, KoMIrJreKToBarrvll)5nrera r{ r,Ic[oJIb3oBaH]It apxl'IBubx AoKyMeHTon o Apxnre Jluqe'fl'

s.Z.3auparnnnarb B crpyrTypHbrx rroApa3AeJIeHLItx Ilwrcs, cBeAeHIIlf,, neo6xoru'rubre AJIfl

pa6otu Apxuna.
5.3. .{anarr peKoMeHAaqI,Iu cTpyKTypHbIM [oApasAeneHl{.f,M Ilw\es' rro BorrpoctlM'

orHoctlullMct K KoMrrereHqrll{ Apxuna.

3auecrnreJlb AHpeKToPa f.I,I. flonona

AoKyI\(eHToB BpeMeHHrx (cnrrrue

B Apxune 'c qenbro BbuIBJIeHLIt
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